Continuation sheet for Allegation of Academic Misconduct 
(use if case already investigated by an AMO and referred to AMP for further meeting)

	Date of AMO/ AMP meeting:
	

	Staff members present:
	



	Student in attendance: 

	YES / NO
	Written statement submitted by student:
	YES / NO

	Purpose and order of the meeting explained:
	
YES / NO
	Support Person present:
	YES / NO

	Nature of alleged academic misconduct explained:
	
YES / NO
	Name & status of Support Person:
	

	Notes of meeting: 











	Is this a case of poor academic practice, and the student should be advised to speak to an appropriate academic member of staff and referred to Student Development and Study Skills Service?
	Y/ N/ N/A

	Has the student admitted to committing academic misconduct?
	Y/ N/ N/A

	Is there an academic misconduct case to answer?
(this does not include poor academic practice)
	Y/N/ N/A

	[bookmark: _GoBack]Is the type of academic misconduct found the same as that raised by the reporting tutor under Section 1? If not, which type of academic misconduct has been found?
	Y/N
Plagiarism, Collusion etc.

	Rationale for this decision: 







	AMO refer to AMP (only the more serious/ complex cases should be referred to the AMP. A rationale should be provided for this referral)
	Y/N

	Penalties available to AMO and AMP

	a) Issue a formal written warning as to future conduct - the warning will be retained on the student’s personal record.
	

	b) Cancel mark for the element of assessment – student must resubmit the work for the element – the whole module is capped at the base pass mark[footnoteRef:1] but all other marks achieved in the module remain the same. [1:  The pass mark is defined in the validation document. Ordinarily this will be 40%; however, this may differ for some courses and modules, where, for example, there may be a derogation due to professional body requirements. ] 

	

	c) Cancel mark for the whole module – student must resubmit the work for all elements of assessment in order to pass the module – the module is capped at the base pass mark.
	

	Penalties available to AMP only

	d) Cancel marks for the whole module – student must resubmit the work for all elements of assessment in order to pass the module – the module is capped at the base pass mark. All module marks for the stage[footnoteRef:2] are capped at the base pass mark.   [2:  Modules within a stage are the modules being studied by a student in that particular academic year.] 

	

	e) Cancel all module marks for current stage[footnoteRef:3] – student is not allowed to repeat the year. The student is allowed to retain the credits already gained.  The student is discontinued from their course but is eligible to apply for admission to a new course in accordance with the University’s admission regulations. [3:  Modules within a stage are the modules being studied by a student in that particular academic year.] 

	

	f) A recommendation is made to the Vice-Chancellor (or nominee) that the student concerned be expelled.  The student may be:

	i) Expelled with credit – student is allowed to retain credits already gained; no further study at the University is allowed.
	  

	ii) Expelled without credit – all existing credit is revoked; no further study at the University is allowed.
	  

	Refer to an appropriate workshop or individual tutorial with the Student Development and Study Skills Service 
(this is recommended in addition to any decision made under penalties a) to d) if a finding of academic misconduct is made)
	

	AMO’s/ Chair of the AMP’s signature:
	

	Does the case require referral to the Cause for Concern Panel under the Fitness to Practise Procedure?
	Y/ N/ N/A




